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Instructions: Please supply all requested information in the shaded areas and indicate any attachments that have been included. Document all attachments and which sections and question they pertain to. 

Please provide diagrams throughout where appropriate. Supplemental diagrams should be referenced and labeled for ease of reviewers.

2.4.0 General Information

The Indiana State Police (ISP) has received a federal grant that will be used to increase the storage capacity for items of evidence with the potential for DNA analysis at the ISP, Indianapolis District evidence storage facility located at 8500 East 21st Street, Indianapolis, IN 46219. 

Eight (8) rooms or areas have been identified that meet this criteria.  ISP requests that potential vendors propose a plan to design and install high density movable shelving to replace the current stationary shelving. The following requirements/specifications must be met.

2.4.1 Physical Requirements

The eight (8) rooms are of various sizes and shapes with various physical limitations, such as building support columns, which need to be worked around.  Rooms should be designated as follows: 
· Vault #1
· Vault #2
· Long Term #1
· Long Term #2
· ESA2
· ESA4
· ESA5
· ERA

Potential vendors are required to visit the site to observe the scope of the project, take measurements, and make note of obstacles.  Site visits should be scheduled by contacting First Sergeant Leonard Langland by email at llangland@isp.in.gov.

Most evidence will be stored in cardboard boxes and paper bags, but there is some evidence that will require unique storage requirements.  Details about this type of evidence can be observed at the site visit. 

Please confirm the date of your company’s site visit.

	



Please propose a design that includes the following:

A. Secure storage of money in two (2) lockable metal cabinets in Vault 1. Each cabinet shall contain five (5) drawers, 12 inches in height. 

Please describe in detail how you plan to address this requirement in the specified room.

	



B. Vaults 1 and 2 shall include firearms specific storage racks.

Please describe in detail how you plan to address this requirement in each of the specified rooms.

	



C. All shelving heights must be adjustable.  

Please indicate your agreement to this requirement.

	



D. The proposal shall include the estimated capacity in square feet of storage space that will be installed in each room and in total.  

Please provide this below and reference any attachments pertaining to estimated capacity of storage space.

	



E. What is the estimate of increased storage space that you foresee your solution providing?

	



F. The proposal shall include the type of materials, the manufacturer, and the load rating of the system.

Please specify this information below for each of the specified rooms.

	



G. The proposal shall include diagrams showing the layout and type of shelving in each room.  

Please indicate which diagram attachment is for each room.

	



H. Due to other evidence being stored onsite there may be limited workspace and space for storage of materials.  The vendor must propose a plan for outside or off-site storage as necessary to complete the project.

Please describe in detail how you plan to meet this requirement.

	



2.4.2 Project Management

A. Please describe in detail your project management plan/approach for this proposal.

	



B. ISP requires that no onsite work of the project takes place for at least thirty (30) days after the approval of the contract to allow ISP time to move existing evidence and shelving.  

Please indicate that you understand and agree to this requirement.

	



C. ISP desires that this project is completed within one (1) year from the time the contract is executed.   

[bookmark: _GoBack]Please speak to how you will manage this project so it is completed within this timeframe.

	



2.4.3 Security Measures

Vendor must meet the following:

A. Potential vendor employees that may be working onsite will be subject to a limited background check, completed by ISP.  Any employee with a felony conviction will not be allowed to enter the facility.  The vendor shall provide a list of the potential employees to ISP within 10 business days of contract approval.  Any future subsequent employees may be added to the project with proper, prior approval.

Please indicate your agreement to this requirement.

	



B. After background checks have been completed, the vendor will provide a list of employees (from those approved by ISP) that are being assigned to the project.

Please indicate your agreement to this requirement.

	



C. Approved vendor employees will be required to show a photo identification upon sign in each day they are onsite.

Please indicate your agreement to this requirement.

	



D. Due to the need for ISP staff presence onsite during the project, work will be restricted to 7:00 am to 3:30 pm Monday through Friday.

Please indicate your agreement to this requirement.
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